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Thesis contract - Faculty of Health Sciences


Thesis contract

Covering master theses at the Faculty of Health Sciences

Please read the instructions before filling in this form.

(Complete in block capitals or using a computer).

1) Personal information
	Name:


	E-mail:

	Cpr. no.: 



2) Study information:

	Course:




	Curriculum year: 



3) Thesis information
	Preliminary title in Danish:


	Preliminary title in English:


	Preliminary problem description:


	Number of ECTS credits:


4) If the thesis is made in cooperation with others, fill in information on the co-authors:

	Name:

	Cpr. no.:


	Name: 

	Cpr. no.:


	Name:
	Cpr. no.:



5) Thesis work plan
(Please read the instructions before filling in this item.)

	


Time of commencement and submission: 
	1 February
	
	1 June
	
	1 September
	
	1 December
	


	Submission date:
	


	Is the thesis your final exam? 
	Yes
	
	No
	


6) Signature 
I understand and accept that by signing below I register for the thesis exam. I solemnly declare that the information I have provided herein is correct. I understand and accept that the information herein may be validated.
Date: ____________ Thesis author's signature: ___________________________________
Please note that signature of this contract comprises ordinary exam registration.

7) Supervisor information:

Total number of supervision sessions (2 working hours per ECTS, 60 working hours at the maximum): ______
Distribution of supervision hours where more supervisors participate: 

Supervisor I: ________

Supervisor II: ______
To be filled in by supervisor I (Please complete in block capitals): 
 

	Name:
	

	Position:
	

	Department:

Adress:

E-mail:


	


I hereby confirm that I accept to act as thesis supervisor.

Date: ____________ Supervisor’s signature: _____________________________________

To be filled in by supervisor II (Please complete in block capitals): 


	Name:
	 

	Position:
	

	Department:

Adress:

E-mail:
	


I hereby confirm that I accept to act as thesis supervisor.

Date: ____________ Supervisor’s signature: ______________________________________

To be filled in by the programme director:

The programme director here by confirms thesis exam registration.

Date: ____________ Signature: ________________________________ 

Thesis title

Must be handed in at least 1 month before handing in the thesis. Complete in block capitals.
Personal information:
	Name:


	E-mail: 
	Cpr. no.:



Thesis information:
	Final title in Danish:


	Final title in English:


	Subject and problem description:



If the thesis is made in cooperation with others, fill in information on the co-authors:

	Name:
	Cpr. no.:

	Name:
	Cpr. no.:


	Name:
	Cpr. no.:



Proposal for exam date: 
	Is the thesis your final exam? 
	Yes
	
	No
	


Signature:
Date: ____________ Signature: ___________________________________
Thesis contract instructions
Overall information on the contract and exam registration

Thesis contracts entered into after 1 September 2007 are comprised by the amendments of the Exam Order of 6 July 2007. Consequently, the student has a maximum of three thesis attempts, the total of which may not exceed a period of 12 months calculated from the signing of the contract. The thesis contract may be entered into and commence on the following four dates: 1 February, 1 June, 1 September and 1 December. 
• 1 attempt: Once the preliminary problem description has been approved by the study board/programme director, and a date for handing in the thesis has been set, the date is binding. The date for handing in is six months for or twelve months after commencement of the thesis contract for 30 ECTS credit theses and 60 ECTS credit theses, respectively. Thesis length is stated in the programme’s curriculum.
• 2. attempt: Students who do not hand in by the set deadline, are given a further three months to conclude the thesis with an amended problem description. Problem description amendments shall correspond to an additional three months of work on the thesis (students are thus not required to draft a new thesis on the basis of a totally different problem description).
• 3. attempt: Students who do not comply with the second deadline are given a third and final attempt – in the form of another three month period with an amended problem description. Students who do not conclude the thesis for the third deadline, have exhausted their three attempts.
When initiating your thesis process, you enter into a contract with your supervisor and study board/programme director. The contract has a duration up to twelve months and safeguards your right to supervision during the thesis process. Your supervisor and the study board/programme director must approve your thesis subject and thesis authoring schedule. 
Item 3

Here you enter a preliminary thesis problem description. As the appointment of external examiners is made on the basis of thesis subject, you are required to hand in a subject description no later than one month before the thesis deadline. This procedure facilitates the appointment of an official examiner before the thesis is handed in and therefore makes it possible to have the thesis assessed immediately after its conclusion. When filling in the contract and handing in the thesis, you will be asked if the thesis is your final exam. This allows the Exam Office to ensure expedient delivery of your examination certificate. 
Furthermore, you are required to state how many ECTS credits your thesis will comprise. The below table details the limitations on master thesis size prescribed for each master programmes.
Table 1. Master thesis ECTS credits 

	Master programme
	Thesis ECTS credits:

	Public Science
	30

	Health Science Master Programme
	30

	Human Biology – Enrolled 2010 or earlier
	60

	Human Biology – Enrolled in 2011 or later
	45


Item 4

If the thesis is made in cooperation with others, you need to fill in information on your co-authors. As the thesis contract acts as exam registration, every participant is required to hand in a separate contract. Please pay attention to Section 3, Item 4 of the Exam Order, which provides that every student’s thesis contribution shall be identifiable to provide the basis for individual assessment. 
Item 6

Here you add a short description of how you expect the theses process to proceed. You may present a supervisor meeting schedule ensuring that you have thesis milestones, provide a work plan or enclose a synopsis. The thesis process is individual, and we recommend that you discuss how to proceed with your supervisor.
A thesis process may e.g., have these characteristics: Week 1: Initial meeting: Discussion of problem description, delimitation of scope, selection of literature and contract signature. Week 5: Draft for a central section. Week 6: Second meeting. Week 11: Draft for another central section. Week 12: Third meeting. Week 16: Draft conclusions. Week 17: Fourth meeting. Week 21: Draft introduction and possibly revised versions of the first sections. Week 22: Fifth meeting. Week 26: Handing in.
Items 5 and 7

The contract must be signed by you and your supervisor and handed in at Study Services, building 15.1 at Panum.  Study Services will forward the contract to your Study Board. Upon approval you will receive a copy serving as your exam registration receipt. You should keep this copy as it documents your exam registration.
If, in connection with the thesis process, the Study Board has granted you an exemption concerning e.g., scope or use of an external supervisor, you should also hand in a copy of the exemption.

On supervision

Information concerning the number of hours allotted to supervision and preparation for your course is available from the Study Board Secretary. Information concerning the specific provisions of your study programme are provided in your curriculum.
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